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An Australian Government Initiative

Saving templates

For templates received as an email
attachment

Open email -- Right click on
attached file and select Save as.

Navigate to your computer
desktop. Then click the
Save button.

OR

For templates downloaded from
the Internet

Click Download on the website
you are on and save on your
computer desktop.
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Installing templates in Genie

1. Open Genie, from the main screen add a test patient to the

‘Appointment’ book, then click the ‘red quill’ button.

File

% Genie

Open Billing Appts Special Help

d Geniev8.0.2 Dr A Demo: Wednesday, 18 April 2018 Current User: Dr A

<K

{]2018 D’ |Type v||ﬂz|-s v||ltm-l ~
<] APR [> All Dr3JSmith DrA Demo
<] TODAY [> D> | Times Appointment

0830 AM

16

MTWThF SSu ggg5aM
26 27 28 29 30 31 1 -

2 3 45 6 7 g 0VI00AM
9 10 11 12 13 14 15, 09715 AM

17 18 19 20 21 22| 09:30 AM

23 24 25 26 27 28 29| 0945 AM

3012345.5 10:00 AM
5 @ | 1015 AM

10:30 AM

=L

Lyl
E = g Ay
- (5

11:30 AM

.\'\ o E -
21 7 @F = | 1145 AM
) -

R @ 12:00 PM
= O \-@1 12:15 PM
s, &, $ 12:30 PM

= | 12:45PMm
==zl % & 01:00 PM
01:15 PM

11.00 v

2. Click on the ‘Template’ drop down box and select ‘New Template’.
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3. Select the folder button and navigate to the template saved on your desktop.
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4. Enter a template name in the ‘Title’ section and then save. Once completed, your template will
be available to use.
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