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How to Register for the General Practice in Aged
Care Incentive

This guide outlines the following processes:
1. How to register your practice for the General Practice in Aged Care Incentive
2. How your GPs register for the General Practice in Aged Care Incentive

3. How to register your patients for the General Practice in Aged Care Incentive
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How to register your practice for the General Practice in Aged Care Incentive

To register for the General Practice in Aged Care Incentive, you need to follow these steps:

1. Loginto PRODA to access your Organisation’s HPOS account.

Privacy Notice
By linking to any of the online services below, you agree that your personal and / or your
s i (including your * persennel details) may be shared
with the relevant department or agency to determine appropriate access to their online
system

My linked services

Under the My linked services heading, select

the Go to service button on the HPOS tile, to
open the HPOS home page.

Available services

"2
; CHILD CARE
Aged Care Business Hub ' I e o I
Provider Portal

DVA Online Servic

Organisation Register

3. Under the MyMedicare Program Registration tab, select Details then Add Banking Details.

XXXX Program Registration Details

Organisation Site Detais
Organisation Ske ID 000000 Organisation Size Name JOOOOOOOOONKX
Physical Addrass 1 No Address Street, Generic NSW »xxxx

Regestration Penod
Registration Start Date D5/2024 Regissration End Date

Banking Detas

BS8 Account Number Account Name Start Date End Date Action

Brisbane South PHN Page 2 of 8



4. Add new or choose existing bank account details, noting you may need to wait 24 hours
after adding your bank account details, before you can register for the General Practice in

Aged Care Incentive.

Add Banking Details
Program details

Program: MyMedicare

Choose type of account details

® select an existing account

Enter a new account

Existing account details

Existing accounts [ ~]

Account details

Branch number (BSB)

Name of bank, building society or credit union
Branch where account is held
Account Number

Account Name

Declaration

I declare that
= | have authority to provide banking details on behalf of the Organisation

| authorise

ice lia to direct all paymaents relating to this program for the Organisation Site, will be paid into the nominated account

I understand

Other employees of the Organisation may be able to see these banking details if they are delegated the relevant PRODA Attributes

= Servi tralia may contact me to confirm these details for security or clarification purposes

The information | am providing s true and correct, and | understand that giving false or misleading information is a serious offence

) * | agree

Gancal)

5. Under the Program Registration tab, go to New Program, then MyMedicare GPACI and

add program.

Organisation Register - Organisation Site Record

Amend
Organisation Site ID XXXXXXXXX Organisation Site Name J0000OONKX
Physical Address 1 Test Street TEST Qid xxxx PRODA RA Number
Status Active From 01/12/2022 12:49:38
Organisation Site Physical Address Services Contact Key Accr Provider Program Registration
New Program MyMedicare [ V\ IAdd Progtaml
Program 4 wucc f BSB Account Number Account Name Action
ART Storage Funding Details
GPTP Details

Showing Rows 1-3 of 3

|
=
=
<

Reset| | Cancel

6. Review details on the view only screen.

7. Check declaration and select Save.
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How your GPs register for the General Practice in Aged Care Incentive

There is no formal General Practice in Aged Care Incentive registration process for GPs, other than being
linked to their MyMedicare registered practice, in the Organisation Register. However, to receive General
Practice in Aged Care Incentive payments, GPs must update their banking details as individuals in HPOS.

1. Logon to HPOS using your PRODA account.

2. Select My details.

3. Select My personal details.

4. Select My banking details. A list of all provider numbers and programs with bank details registered

will display.

5. Select add or update against the provider numbers you will be providing eligible services for the

General Practice in Aged Care Incentive under.

6. Enter the details or select an existing account from the drop-down list and select the

acknowledgement check box.

7. Select Submit. A success screen will display to confirm the details have been updated.
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How to register your patients for the General Practice in Aged Care Incentive

To register your patients for the General Practice in Aged Care Incentive, there are two components: adding

the incentive and linking the responsible provider.

To add the new incentive:

1. Loginto PRODA to access your Organisation’s HPOS account.

that your personal and / or your
personnel details) may be shared

Privacy Notice
8y linking to any of the online services below, you agree

i (including your
or agency to determine appropriate access to their online

s
with the relevant department

system

My linked services

Under the My linked services heading, select
the Go to service button on the HPOS file, to
open the HPOS home page.

Available services

*3
) CHILD CARE
Business Hub ' provider entry point

F=———"T . =
A MyOrg DVA Online Services
CLOSE

Aged Care

Provider Portal

In HPOS, select My Programs and then the MyMedicare Tile.
"2 Health Professional

Online Services

ﬁ » My programs

My programs

MyMedicare

2.

2l

3. Navigate to the Complete Registrations List and in the Action column, select Details.
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The patient detalls in the Patient List are current as at the Bime the Patient's registration was created

First Namo Surname © 008 2 ard Number 2 Preferred GP 2 Date Registered & Date Withdeawn & nitisted By 2

4. You will be taken to the Patient Registration Details screen.

[Patient Registration Detans

~ Patient Registration Details

Patient SANDY KNIGHTS Organisation Site ID 1111111111
DO8 13 1987 Practice name O T SITE
Card number 1 78911 Practice address 100 TEST ST MELBOURNE V¥

Date registered 14/1172023

Date withdrawn

Preferred GP 1234567F

Incentives

v |[Add

5. Select MyMedicare GPACI from the New Incentive drop-down list and select Add.

fPatient Reglstranon Details

~ Patient Registration Details

Patient SANDY KNIGHTS Organisation Site ID 11

008 1 Practice name OR

Card number 12

Proctice address 100 TEST ST
Date registered 14/11/72023
Date withdrawn »,

Preferred GP 1234567F [Chanoe

ncentives
¢ MyMedicare GPACI v |Add

6. You will be navigated to the MyMedicare GPACI details screen. Select Add, under Incentive Period
to add an incentive Start Date.

NOTE: Only enter an End Date, if applicable. Otherwise, leave this box blank.
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Incentive “ Bear
Start Date* )
£nd Date

7. Select Confirm.

Once you have added the new incentive, you can add the responsible provider:

1. Select Add, under Responsible Provider to link the patient.

i Je Pract ACH Supg ¥ K wary car » ! prov
More n about the ; - t e T v - w0t Of HEITh wet
incantive
[ ¥
Add
Stant Date End Date
Responsible Provider Stant Date End Date Action
Showing Rows 1.1 of 1 3

2. Select the Responsible Provider from the drop-down list.

NOTE: Only providers that are linked to the practice's organisation register, will appear.

Add Responsbie Prowder

Responseie Prowder

Stant Date

£nd Dave

Confem Canoit

3. Add an incentive Start Date and select Confirm.

NOTE: Only enter an End Date, if applicable. Otherwise, leave this box blank.
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4. Select the tick-box in the Declaration section, then save.

1 uncerstana that
the practice’s sAgDAty 10 PACINAtE In the Myledcare GPACH s dependent on your Mylecdicane program ehgibity
- Ihe practice mary receive incentives based on Ihe clgaity of the practioe and the MyMedicare GPACH services provided 10 the patient
the nominated responsie Provider may De edgbée 10 receive NCantves Dased 0N the MyMeacare GPACH services Mey proviced 10 the patent
1 declare that
- The responsile provider is the provider who delivers the MyMedicare GPACH services 1o the patient
Thé prachice meets e ROty requIrements of the Mytleacare GRPACT 48t out at MyMeacane

The patient meets the cagaty requrements of the Myltodicare GPAC! set out at MyfMedicare

The NIoMMation | am Proviclng 15 frus and comect, and | UNGAstand hat gRing false Of MEAANG NIOMMAton 1S A SeNoUs mmt'

5. The Patient Registration Details screen will display the current MyMedicare incentive.

Patient Registration Details

Patioet SANDY KNIGHTS Ovpaoisation S0 11 1

oon 1311/1987 Practice name TEST PRACTICE

Cand mumber 123456789141 Practice address 100 TEST ST MELBOURNE VIC 3000
Preferred G 1234567F | Change

Oate registered

Date withoiamn Mo & Ass

Current (1)

Showieg Rows 1.1 o 1 1 N
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